
 

 

 

 

 

 

 

  

This booklet is supplementary to the information provided to students during examination 

assemblies and the information that can be found here 

https://www.mulberryacademyshoreditch.org/examinations/ 

For students and parents 

Summer 2026 

https://www.mulberryacademyshoreditch.org/examinations/


 

  



 

 

Students 

As well as revising and trying your very best during examinations, there are some daily things you need to 

make sure you do: 

- Pack your bag the night before: revision, pencil case, water bottle  

- Get a good night’s sleep  

- Set your alarm with plenty of time to get to school on time 

- Have breakfast (available at school from 7.30am) 

- Plan your journey, check for any transport issues or delays  

- Know your timetable. The timetable tells you the day, date, time, location, seat number and details 

of each exam. You will be given multiple copies of your timetable; an example is below. You can 

also access this through Edulink 

 

Parents/carers 

As well as supporting your child during their revision and examination period, please also: 

- Make sure your most up to date phone number(s) is sorted in the school system 

- Ensure your child goes to sleep at a reasonable time, and gets up on time  

- Know their timetable 

Key members of staff  

Mrs Scales – Deputy Principal (Examinations) & Head of Sixth Form 

Ms Rehman – Examinations Manager  

 

Ms Coulson-West – Head of Year 11    

Ms Flood – Year 11 Line Manager 

Mr Singh – Head of Year 12 

Mr Hibbs – Head of Year 13  

Mr Griffiths – Deputy Head of Sixth Form  

Mr Mickelburgh – Deputy Principal (Attendance) & Pastoral Lead for Sixth Form  

Ms Gibson – Head of School (Head of Centre) 

Mrs Holden – Executive Principal 

 

Preparing for examinations 

 

On the day 



 

 

Before the exam  

• School opens at 7.30am. Students can have breakfast 7.30am – 8.20am.  

• When you arrive at school, find out your registration and warm up room.   

• If you have a 9am exam go to the registration and warm up room at 8.40am. 

• If you have a 1.30pm exam go to the registration and warm up room at 1pm.  

• Go to the toilet before the exam.  

• All bags and coats will be stored outside the exam room.  

• Valuables, such as mobile phones, can be handed in and will be stored securely for the duration of 

the exam.  

What am I allowed to take in to the exam room? 

• Clear water bottle 

• Clear pencil case 

 

The only two things you can take into an exam are: 

• Equipment (in a clear pencil case)  

• A clear bottle of water (with all labels removed) 

 

 

What am I not allowed to take in to the exam room? 

• Mobile phone 

• Air pods 

• Watch  

• Smart glasses 

• Notes/paper/anything with writing on it 

• Lanyard  

• Vaseline 

• Oyster Card 

• Blazer  

 

 

 

 

 

 

 

 

If you enter the exam room with any of the above items this will be classed as malpractice, and will have 

to be reported to the exam board.   



 

 

Make sure you know your seat number in advance of entering 

the room, and you sit in the correct seat.  

Enter the exam room calmly and in silence.  

 

 

During the exam 

• Communication whilst in the exam room is malpractice, and will have to be reported to the exam 

board.  

• Always follow the invigilator’s instructions when in the exam room. 

• If there is an issue then out your hand up and speak to an invigilator.   

• Do not put your head down during an exam – you must stay alert and try your best.  

• If you cheat or attempt to cheat, this is malpractice, and will have to be reported to the exam 

board.   

 

 

At the end of the exam 

• The end time of the exam will be displayed at the front of the hall, where there are also two large 

clocks. 

• The lead invigilator will tell you when to stop writing. You must close your booklet immediately.  

• Only stand up to leave when instructed by an invigilator. 

• Leave all equipment that was provided for you on the desk. 

• You must not speak or communicate with other candidates in any way until you are outside the 

exam room. 

• Be mindful other exams are likely to still be going on once you have left your exam room. 

 

Unforeseen circumstances 

In the unlikely event that there is an emergency relating to examinations, meaning for example, an 

alternative venue has been arranged for students to sit their examination in, then we will communicate to 

parents and students via text, the school website, Edulink and Microsoft Teams.  

If there is a fire alarm during an examination, students are to remain calm and silent, they must follow the 

instructions of the invigilators.  

 

 

Entering the exam 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 



 

 

Give your mobile phone to your parent/carer. Do not access the internet.  

• Ask your parent/carer to contact school to let us know you are on your way to school 020 7920 

7900.  

• If possible, ask your parent/carer to bring you to school.  

• Once in school we will supervise your entry to the examination in the normal way.  

• You will be entitled the full time for the examination.  

• If you are very late, we will have to report this to the exam board.  

 

 

 

 

 

 

 

 

 

 

 

 

What should I do if I feel unwell on the day of an examination? 

Feeling a little under the weather during a stressful time, such as examinations, is not unusual.  

Having a headache, cold symptoms, stomach ache, etc. are not acceptable reasons to miss an 

examination.  

If you feel unwell, come to school and inform your Head of Year, Mrs Scales or Ms Rehman so that we can 

inform the invigilators.  

 

What should I do if I miss an examination? 

If you are absent for an examination without an acceptable reason, you will score zero for that paper. 

There are no catch-up examinations.   

If you have a medical emergency, you must keep and provide all evidence of the emergency.  

 

 

 

 

 

What should I do if I wake up late? 

 



 

 

 

 

 

 

 

 

 

 

 

  



 

 
 



 

 

 

 

 

 

 

 

  Wednesday 24th June 2026 – Contingency Day 
The awarding bodies have designated the above date a contingency day for 

examinations. The designation of a contingency day with the common 
examination timetable is in the event of national or local disruption to 
examinations. It is part of the awarding bodies’ standard contingency 

planning for examinations. 

 

Wednesday 24th June 2026 



 

 

 

 

 

 

 

 

 

 

 

Results Days 

On 20th August there will 
be a separate desk for 

year 12/13 maths/English 

GCSE resit results. 

 

Come and collect your 
results at school 


