As we start this new academic year we hope that your child has settled in well to their new year group.
We pride ourselves on providing outstanding educational provision for our pupils and will continue to work hard so your child can receive the very best during their time here at Silverdale Primary Academy.  In order to do this, we need your co-operation in some key areas including attendance and punctuality.
With this in mind, I am writing to you as your child has already been absent from school this year.  
Support first – We are here for our community
The importance of regular attendance at school cannot be stressed enough. We will promote school attendance and provide support when a pupil is struggling to attend school. This may mean that we raise the issue of attendance even if your child has only had a couple of days off ill. This is not because we don’t believe you.  By working with you, the school can step in early to help to prevent patterns of absence developing.  We may identify other underlying issues that are making your child reluctant to attend school and may be able to help you and your child. For this to be successful we would ask you to support and work with the school. 

We strongly discourage removing your child from school during term time.  If you believe you have exceptional circumstances which warrant a leave of absence during term time, please complete a leave request form which is available from the Office.  Each request for leave is dealt with individually on a case by case basis.  
Children whose attendance falls below 90% may be referred to Mrs Chloe Dell our Educational Welfare Officer (EWO) who may wish to meet with you to discuss the reasons behind your child’s poor attendance.  The EWO visits Silverdale Primary once a week to monitor attendance across the whole school and to address any needs that a family may have.

Please schedule all non-emergency medical appointments (i.e. GP and routine dental) outside of these times.  If your child needs to attend a hospital appointment within school hours, please advise a member of the office team and provide the appointment card or letter which may be photocopied for our records.

Term time holidays
Pupils should not be taken out of school during term time. Schools are required to consider requests for leave of absence in term time. A family holiday is not an acceptable reason for a child to miss school. If a pupil is absent for 5 days or more then the school is expected to refer the matter for the consideration of a Penalty Notice being issued by the Local Authority.

Late arrivals
Good punctuality is also key to your child getting the best start to the day.  Please ensure that your child arrives for school by 8.45am every day.  Lateness means that your child misses out on precious learning time.  We understand that there are days where, due to circumstances out of your control, your child may arrive late to school, but lateness should by no means be a routine occurrence.  
Please encourage your child to be responsible for their own learning time by promoting good punctuality.  Practical steps such as ensuring they get to sleep on time the night before and asking them to pack their school bag ready for the next day can help the family get out of the door on time!
I would like to take this opportunity to thank you in advance for your co-operation in the areas of punctuality and attendance.
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