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	14 June 2024

Amelia Fisher
 
You were due to attend for a meeting on the ***********.  The purpose of this meeting was to discuss a support plan to support your child with school attendance.  ******* attendance is currently **** and this is way below the expected by the school and The Department for Education. 

Please find attached the support plan that was due to be discussed at the meeting.  If you agree that its contents will help please sign and return to the school.  If you feel there are other means of support needed then please contact the school to discuss and we can arrange a further meeting to discuss this.  

This support plan will be reviewed in three weeks time and can be extended if necessary.  However, if all parties do not adhere to the agreement and attendance does not improve the plan may be stopped.  If this happens your child will be expected to return to full time education and legal proceedings could be issued.

Please do contact me or the school if you have any issues you would wish to discuss which affect your child’s ability to adhere to the support plan. If there are any medical conditions which prevent your child attending school, please forward this information to the school as soon as possible. The evidence would need to be from a medical practitioner stating they are either ill or unfit and unable to attend school.
 


Regular attendance, is not only an important educational requirement but is also a legal requirement.
 
Under the Education Act 1996, parents have a duty to ensure that their child attends school regularly and failure to do so is therefore an offence.
 
[bookmark: _GoBack] As indicated above, if there are any issues you would wish to discuss please do not hesitate to make contact with me or the school attendance officer. Please find attached a copy of your child's registration certificate and support plan.  

In addition to this, we have, with your agreement made a referral to East Sussex County Council for Early Help support for your family.  You should hear from this service in due course.
 
Yours sincerely
 
 
Chloe Dell
Senior Education Welfare Officer
07521 653669
cdell@teamewo.com



