Miss S
9 Place
London
SE3 
 
DATE
 
Dear Parent name,
I am writing to you at the start of this school year, to inform you of your child's level of attendance in the last academic year was less than 90%.  This means that last academic year your child was classed as persistently absent from school.
I enclose a copy of your child’s registration certificate for last year, which shows that their attendance was  %. The government's expectation for attendance is 96% and above. 
It is very important that you now consider the valuable learning time that has been lost during the last school year and that you do everything that you can to improve attendance for this school year. 
I would urge you to treat this year as a new start for your child, aim to make the next school year the very best for attendance and punctuality. We all want our children to be the very best of individuals, utilising every moment of valuable learning time is so important. Aim to be the best, if not one of the best in the school.
[bookmark: _GoBack]We at the school want to offer you every support to achieve this next year, so please speak to the Attendance Officer, other staff members or myself, if there is anything we can do to help you succeed. 
In the meanwhile I would like to remind you that you have a legal duty to ensure regular attendance and that if you fail to do so you may commit an offence - SS 7 and 444 Education Act 1996.
Yours sincerely,
 
Name
Education Welfare Officer
@teamewo.com
Tel 

