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Description automatically generated]Attendance Support Team
Legal Interventions Panel Referral Form - January 2024

[bookmark: _GoBack]
Evidence of support strategies to be provided and must have been undertaken within the last 12 academic weeks, from the start of any support interventions initiated.

Details of the person completing the form
First name	Click or tap here to enter text.	Surname	Click or tap here to enter text.
Job title		Click or tap here to enter text.	School name	Click or tap here to enter text.
Email address	Click or tap here to enter text.	Phone number Click or tap here to enter text.
Start date of attendance intervention		Click or tap to enter a date.
Name of SPOC case discussed with:		Click or tap here to enter text.
Date of conversation:				Click or tap to enter a date.
Date of submission to LIP			Click or tap to enter a date. (please note submission deadline dates at the bottom of this form)

Personal details of Young Person 
First name	Click or tap here to enter text.	Family name		Click or tap here to enter text.
Date of birth	Click or tap here to enter text.	School year		Choose an item.
Ethnicity		Click or tap here to enter text.	Religion		Click or tap here to enter text.
Gender		Choose an item.			First language	Click or tap here to enter text.
Address		Click or tap here to enter text.

Current Establishment Information:
	Establishment Name
	Entry Date
	Statutory Leaving date

	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.


Child’s social care status and SEND information
Current social care status (choose highest): 	Choose an item.  		
SEN status: 					Choose an item.

Main parent/carer details (must have parental responsibility)
Title	Click or tap here to enter text.		First name	Click or tap here to enter text.
Family name	Click or tap here to enter text. 	Address	Click or tap here to enter text.
Relationship to child Click or tap here to enter text. 	
Main phone number Click or tap here to enter text. Email address Click or tap here to enter text.

Additional parent/carer details (if applicable)
Title	 Click or tap here to enter text.		First name Click or tap here to enter text.
Family name	Click or tap here to enter text. 	Address Click or tap here to enter text.
Relationship to child Click or tap here to enter text. Main phone number Click or tap here to enter text. 
Email address Click or tap here to enter text.		
Does this parent/carer have parental responsibility Choose an item.

Professionals currently involved with the young person and family
Current/Previous Family Key Worker Support?   Choose an item.
	If yes:
	Outcomes from intervention
	Date Closed

	Level 2

	Click or tap here to enter text.	Click or tap here to enter text.
	Level 3

	Click or tap here to enter text.	Click or tap here to enter text.


Other service/agency involvement:
	Service/agency
	Job title
	Full name
	Contact details

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.



Has travel/distance to school ever been raised as a reason for non-attendance?  Choose an item.
	If yes what action was taken to address this? Funding/ distance / transport links
	Click or tap here to enter text.


Chronology and Case History
	Background information of case. Include barriers.
	Click or tap here to enter text.
	Relationship and engagement with parents and school a concern. 

	Click or tap here to enter text.
	Risk factors
	Click or tap here to enter text.
	Supportive measures and reasonable adjustments offered.

	Click or tap here to enter text.
	Outcomes from supportive measures offered.

	Click or tap here to enter text.
	Information that you feel will be relevant in deciding the legal action required that should be considered.  Eg. medical information

	Click or tap here to enter text.


Documents to attach

Every request must have these mandatory documents attached.

	Mandatory document
	Attached

	Registration Certificate to cover intervention period.
	☐
	Attendance Support Plan and Formal Attendance Parent Contract (evidence of assessment planning, actions, and reviews to address barriers)
	☐
	Warning Letter 
	☐
	Copies of correspondence to parent/carer 
(letters for meetings, follow up, reviews around attendance)
	☐
	Evidence of pupil voice reviewed regularly.
	☐


	Additional Documents
	Attached

	APDR / ANP for attendance
	☐
	Parent View
	☐
	Individual Health Care Plan (IHCP) 
	☐


Please submit this completed form and supporting documents via secure email to legal.interventions@eastsussex.gov.uk 

LIP dates for 2023/24
	
	LIP Date
	Deadline for Submission

	Term 3
	9 January 2024
	9.00am, 2 January 2024

	
	1 February 2024
	9.00am 25 January 2024

	Term 4
	28 February 2024
	9.00am, 21 February 2024

	
	27 March 2024
	9.00am, 20 March 2024

	Term 5
	23 April 2024
	9.00am, 16 April 2024

	
	15 May 2024
	9.00am, 8 May 2024

	Term 6
	12 June 2024
	9.00am, 5 June 2024

	
	10 July 2024
	9.00am, 3 July 2024
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