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REQUEST TO ISSUE A NOTICE TO IMPROVE / PENALTY NOTICE FOR PERSISTENT UNAUTHORISED ABSENCE

Parent Information (who the PN will be issued to)

Parent includes a step-parent or other carer and can include an absent parent

	Parent 1
	Parent 2

	Name:  	Click or tap here to enter text.
	Name: 	Click or tap here to enter text.

	Address:	Click or tap here to enter text.
		Click or tap here to enter text.
		Click or tap here to enter text.
	Address: 	Click or tap here to enter text.
		Click or tap here to enter text.
		Click or tap here to enter text.



Pupil Information

Name:		Click or tap here to enter text.
School:		Click or tap here to enter text.
Date of Birth:	Click or tap here to enter text.	Year Group:	Choose an item.

Mandatory evidence to be provided:

	Document
	Attached

	Evidence of written communication (attendance alert letters, meeting invites and minutes).

	☐
	Record of face to face/virtual meetings with clear SMART targets that outline support strategies. A minimum of 1 review of the support to be undertaken during the monitoring period. To include any discussions with other professionals, i.e. Social Workers.

	☐
	Evidence of student voice which has attempted to identify and address barriers to regular attendance or reason provided as to why it has not been possible to obtain it. Click or tap here to enter text.

	☐
	If attendance is below 50%, has a referral to Level 2 Early Help Key Work (EHKW) been considered? If not, provide reasons. Click or tap here to enter text.

	☐
	Registration certificate with comments section included

	☐
	Any additional evidence (please specify):
Click or tap here to enter text.
	☐


Details of the person completing the form
Date of submission: Click or tap to enter a date.
Name:		Click or tap here to enter text. 	Job title: Click or tap here to enter text.	
School name:	Click or tap here to enter text.
Email address:	Click or tap here to enter text.	Phone number: Click or tap here to enter text.

Please email this form and all relevant paperwork to legal.interventions@eastsussex.gov.uk


Your submission will be discussed at the next weekly panel meeting and you will be informed of the outcome.
image1.png
East Sussex
County Council




image2.png
‘e EDUCATION

@ EAST SUSSEX

o @ TOGETHER FOR EXCELLENCE
° AND INCLUSION





