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1 Introduction  

1.1 The purpose of this Policy is to ensure that there is clarity over those items which the 

Academy will provide free of charge and those for which there may be a charge.  

1.2 The Policy is intended to comply with the provisions of the Education Act 1996. The 

references within the policy are to the relevant sections of that Act, and are provided to enable 

parents and carers to obtain further detail if they wish. 

1.3 This policy applies to Green Spring Education Trust (GSET) and Green Spring Academy 

Shoreditch (GSAS) and references to ‘the Trust’ and ‘the Academy’ shall be taken to mean 

GSET and GSAS. 

 
2 Responsibilities  

2.1  The Executive Principal will ensure that staff are familiar with and correctly apply the policy. 

The Local Governing Body will review the policy every three years or sooner if there is a 

regulatory or statutory requirement to do so.  

  

3 Summary  

3.1  This policy can be summarised as follows (for further details the referenced paragraphs 

apply):  

3.1.1 The Academy cannot charge for education provided during Academy hours, or for 

education which is required as part of the Academy’s Curriculum.  

3.1.2 The Academy may ask for contributions towards activities taking place during Academy 

hours, but these contributions would always be voluntary and no student would be 

excluded from an activity if they or their parent or carer did not make a contribution, 

although the activity might not take place at all if insufficient contributions were 

received.  

3.1.3 The Academy may charge for activities which take place outside Academy hours, but 

not if these activities are required as part of the Academy’s Curriculum.  

3.1.4 For residential journeys or visits the Academy will make a charge for board and lodging 

costs, but students, parents or carers may receive remission of part or all of the board 

and lodging costs according to individual circumstances and at the discretion of the 

Executive Principal.   
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4 Education during Academy Hours and the Academy Curriculum  

4.1  No charge will be made for education, including any associated materials, books, instruments 

or other equipment, which is either provided during Academy hours, with the exception of 

individual musical instrument tuition, or a necessary part of the Academy’s basic curriculum.   

(‘Academy hours’ here means that period when the Academy is in session.)  

  

5 Education partly within Academy Hours  

5.1  Sometimes an activity (for example, a class ‘field’ trip) may happen partly during and partly 

outside Academy hours.   In these circumstances:  

  

5.1.1 if at least half of the time spent on a non-residential activity (including ‘Academy travel 

time’) occurs during Academy hours, then the whole activity counts as taking place in 

Academy hours, so no charge will be made.  

  

5.1.2 if less than half of the activity (including ‘Academy travel time’) occurs during Academy 

hours then the whole activity counts as taking place outside Academy time and in 

those circumstances a charge may be made.    

  

5.2  ‘Academy travel time’ means travel time that takes place during actual Academy hours, and 

doesn’t include travel time outside Academy hours, for example the return trip from a long 

distance destination.  

  
6 Education outside Academy Hours   
  
6.1  A charge may be made for educational activities provided outside Academy hours but only if 

these activities are not a necessary part of the Academy’s Curriculum.  Such activities are 

known as ‘optional extras’.  

  
7 Residential Trips  
  
7.1  A residential journey or visit counts as taking place during Academy hours if the number of 

Academy sessions, of which there are two in a day, missed by the students on the journey 

or visit amounts to at least half of the number of half days taken up by the trip.  In every other 
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case a residential journey or visit would count as taking place outside Academy hours.  This 

definition becomes more important if the trip starts or ends at a weekend, for example.   

7.2  If the residential journey or visit counts as taking place during Academy hours, such as field 

studies, a charge will be made for board and lodging on the trip, except for those students 

who are granted remission of part or all of the charges for necessitous reasons.   

  

7.3  All parents and carers will be advised that they may apply for remission of board and lodging.  

  
8 Musical Instrument Tuition  
  
8.1  Charges will be made for musical instrument tuition provided to individual students or in 

groups.  If provided, this tuition is an optional extra. No charge would apply for musical 

instrument tuition that is an essential part of the Academy’s Curriculum.  

  
9 Examinations  
  
9.1  The Academy will not normally charge for entering students for a public examination, but may 

do so if it is appropriate to charge.  

  
10 Voluntary Contributions  
  
10.1  Although the Academy will not charge for an educational activity within Academy time or 

which is required as part of the Academy’s Curriculum, students, parents or carers may be 

invited to make voluntary contributions towards the cost of an activity.  These activities may 

include visiting performers, art and craft materials, etc.  No student will be excluded from an 

activity, or be treated differently, simply because they or their parents or carers are unwilling 

or unable to contribute.  This may mean, if insufficient contributions are received and the 

shortfall cannot be made up by alternative funding, that a particular activity might have to be 

curtailed or cancelled.  

  
11 Calculating Charges  
  
11.1  When charges are made they shall not exceed the actual cost of the optional extra or board 

and lodging in question.  In calculating the cost of optional extras an amount may be included 

for:  

  



Green Spring Education Trust  

Charging, Remissions & Recoupment Policy 2018    5  

11.1.1 any materials, books, instruments, or equipment provided in connection with the 

optional extra;  

11.1.2 non-teaching staff;  

11.1.3 teaching staff engaged under contracts for services purely to provide an optional extra, 

this includes supply teachers engaged specifically to provide the optional extra;  

11.1.4 the cost, or a proportion of the costs, for teaching staff employed to provide tuition in 

playing a musical instrument, where the tuition is an optional extra.  

  
11.2  Any charge made in respect of individual students will not exceed the actual cost of providing 

the optional extra activity, divided equally by the number of students participating.  In cases 

of hardship the Executive Principal will consider using their discretion to remit the charges, 

either in full or in part, for those students who he considers will benefit from participation in 

any particular activity.  

  

12 Damages, Breakages and Losses  
12.1  The Executive Principal may charge a student or their parents or carers for any damage, 

breakage or loss of equipment, as he deems appropriate.  

  

13 Lettings and Users of the Premises  
13.1  The Local Governing Body has established and approved a policy for Lettings Regulations 

and Conditions of Hire and Use. The charges for lettings and hire and use of the premises, 

including the Sports Hall, are set out in that policy.  

  

14 Recoupment of Costs  
14.1  The Local Governing Body will ensure that all costs that should be recouped are received. 

Examples would include tuition costs of pupils where another local authority is responsible 

for the cost of the student’s education, etc. Other costs to be recouped include: staff meals, 

staff telephone calls, etc.  
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